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Memorandum To: Distribution A
/

Y
From: Becky Keth J‘/
Personne! Director
Subject: Procedures tor Repost of Vacancy Positions

On March 16. 1998 vou received a memorandum expiaining the procedures ror posiing
and filling positions.

We have had additional questions concerning #8 o1 this memorandum. We have been
t

dsiked to provide explanation on the procedures for crocessing the package ol d reposicd

position. The iollowing procecures apply to this situation:

When a position is reposted. all applicants for the {irst posiing shouid be notfied by
letter that the position is being reposted and that their application wiil be considered
i the second posung of appiicants. This does ~ot mean vou shouid place the actual
application in ihe reposted package ot applications: it only means zoth the Ist and
repost package ot applications will be considersd when determining who wiil be

mterviewed and selected to {11l the position.
We are changing =8 of the previous memorandum 2 read as {ollows:
When the repost is sent in to the Qualifications Review Section. vou do not need
to send in the Ist group of applications since they have aiready been evaiuated and
vou have a Qualification Evaluation Report zor them. You do need to identity on
the QER "1™ Posting” and we wiil identity the repost on the QER when we

compiete our evaluation. When you make vour recommendation tor the position
end in both the I posting and the

[o%e]

)

and send in the final package. vou will then
repost applications at that time.

I vou have additional guestions concerning this procedure, please cail June Lanier at
(919) 713-9830.

cc: June Lanier



